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“Rule 211 Lists and Accounts.

(i) The Officer-in-charge of stores shall maintain suitable item-wise lists
and accounts and prepare accurate returns in respect of the goods and
materials in his charge making it possible at any point of time to check
the actual balances with the book balances.

The form of the stock accounts mentioned above shall be determined
with reference to the nature of the goods and materials, the frequency of
the transactions and the special requirements of the concerned
Ministries/Departments.

(i) Separate accounts shall be kept for

(a) Fixed Assets such as plant, machinery, equipment, furniture,
fixtures etc. in the Form GFR-22.”
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F. No. 110239/39/2009-KVS (Budget) Dated:-14.08.2017

The Deputy Commissioner/Director, Speed Post/ E-mail
Kendriya Vidyalaya Sangathan,
All Regional Ofﬁces/ZIEl}

Sub: Maintenance of Fixed Assets Register - reg.

Madam/Sir,

Your attention is invited to the provisions contained in the chapter -
“Inventory Management” of General Financial Rules, 2017. It is observed that a
good number of units have not been maintaining the Fixed Assets Registers
properly as is evident from the observations made by the State AG Auditors while
issuing the Audit Reports. In this regard, relevant portion of Rule 211(ii){(a) of
General Financial Rules, 2017, which deals with the issue of maintenance of
Fixed Assets, is reproduced below:-

“"Rule 211 Lists and Accounts.

(i) The Officer-in-charge of stores shall maintain suitable item-wise lists
and accounts and prepare accurate returns in respect of the goods and
materials in his charge making it possible at any point of time to check the
actual balances with the book balances.

The form of the stock accounts mentioned above shall be determined with
reference to the nature of the goods and materials, the frequency of the
transactions and the special requirements of the concerned
Ministries/Departments.

(ii) Separate accounts shall be kept for

(a) Fixed Assets such as plant, machinery, equipment, furniture, fixtures
etc. in the Form GFR-22.”

2) In this connection, all the units of KVS should maintain Assets Register
as per the enclosed format for the items shown in Schedule No. 4 of the KVS
Annual Accounts. In addition, all the units of the KVS should conduct physical
verification of the items shown in the Assets Register every financial year in
terms of GFR, 2017 Rule no, 213(i)
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In view of the above, you are requested to issue necessary directions to all
the units under your jurisdiction to ensure the compliance of the above said
provisions of Rules 211 of General Financiai Rules, 2017. Copy of Form GFR-22 is
also enclosed for reference and further necessary action at your end. The internal
Audit party during the internal audit of the Vidyalaya should also ensure the
compliance.

This may be treated as most urgent.

Encl: a/a
Yours faitpfully,
(M. Afumugam
Joint Commissipner (Fin.
Copy to:-

1 PS to Commissioner for kind information of Commissioner, KVS.
2 Deputy Commissioner (Acad.) with a request to upload the letter on KVS
web site under the “Announcement”,

Joint Commissioner (F¥




GENERAL FIN NCIAL RULES 20~ 7

" Ministry of Finance

FORM GFR - 22
[ See RuleZ11 {ii) (a) ]

REGISTER OF FIXED ASSETS

Name and description of the Fixed Assels ....viiiiiiiicinniericinnsreceicrecsiensneenrenssssersneeses
Date Particulars Particulars of supplier Cost of Location of the Remarks
of Asset the Assel Asset
Nome and Biil No.
address and date
1 2 3 4 5 6 7

NOTE : The items of similar nature but having significant distinctive features (e.g. study table, office table, computer
table, etc.} should be accounted for separately in stock.
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